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[IpaBusia BHy'TpeHHéro TPYZAOBOI'0 pacnopsjiKa

1. OBIIUME TI0JIOXKEHUA

1.1. Hacrosimue IIpaBuJia BHyTpeHHEro TPYA0OBOTO pacrnopajka (aanee -
[IpaBuiia) periaMeHTHPYIOT BHYTPEHHHH TPYA0BOH pacrnopsagok B HII
«EBponelickas mkosa 6usHeca MBA-uenTp» (gajsee — OpraHusanus), a
TaKKe MHble BONPOChI, TECHO CBAI3aHHbIE C peryJIMPOBaAaHHEM TPYA0BbIX
OTHOLIEHHUH B OpraHy3alHH.

1.2. IlpaBusia UMEIOT Le/1bI0 YKPEIUIATh TPYOBYIO AUCI[UILIHHY,
CIIOCOGCTBOBAThL PALlHOHALHOMY HCI0JIb30BaHHIO paboyero BpeMeHH,
BbICOKOMY Ka4eCTBY paboThl, MOBbIILIEHHIO TPOHU3BOAUTENBHOCTH U

3¢ QeKTHBHOCTH TPyZia B OpraHU3alHH.

1.3. leficteue [IpaBuJ pacnpocTpaHsieTcst Ha BCEX pabOTHUKOB, paboTaoIMX
B OpraHusaliii Ha OCHOBAHHUH 3aKJIIOYEHHbIX TPYZOBbIX J0FOBOPOB, 3a
MCKJIIOYEHHUEM [MOJIOXKEHUH, ONpe e IS I0IINX eJUHbIN PEeXXUM TPYAa U OTAbIXA
B OTHOIIEHWHU pab0THUKOB, KOTOPBIM B COOTBETCTBHUH C TPYAOBbIM
/l0rOBOPOM yCTaHOBJIEH OTJIMYAIOLIMKCA OT 00LLEero peKUM TPyZa U OT/bIXa.
1.4. I[IpaBusia BCTYNaloT B CHJIY CO JHS UX YTBEPKEHUA JUPEKTOPOM
OpraHu3alUH.

1.5. MecToMm xpaHeHnus [IpaBus ABJISIETCA OTAE KaJpPOB OpraHH3aIHH.

2. IIOPAJIOK [TPUEMA U YBOJIbHEHNWSI PABOTHHUKOB

2.1. PabOTHHKH OpraH13anyy peajM3yioT [IPaBo Ha TPy, MYTEM 3aKII0YEHUS
ITHCbMEHHOI'0 TPYAOBOTrO JJOr0BOPA. '

2.2.1lpu npuemMe Ha paboOTy B OpraHy3alMio0 rpaXkJaHuH 0653aH NpeabsiBUTh
cleAyrouide J0KyMeHTbI: /.

- IaCNoOPT WK HHOH IOKYMEHT, Y0CTOBEPAIIMH JIHYHOCTb FPaXKJaHUHA;

- TPYZ0BYI0 KHMXKKY YCTaHOBJIEHHOT0 06pasia, 0popMJIEHHYIO B
COOTBETCTBHH C TpeOOBAaHUAMH e CTBYIOLIEro 3aKoHoAaTeIbcTBa PO (3a
UCKJIIOYEHHEM CJIy4aeB, KOT/a TPYAOBOH JOTOBOP 3aKJ/0YaeTCs BllepBble
WJIK pabOTHHUK MOCTYIIaeT Ha PabOTy Ha YCJIOBUAX COBMECTUTENLCTBA);

- CTPaxoBOe CBUALTEJILCTBO IoCy/IlapCTBEHHOr0 TIEHCHUOHHOI'0 CTPaxoBaHHS;
- JOKYMEHT BOMHCKOI'0 y4eTa — /J11 BOEHHOO0OS3aHHBIX U JIUL, MTOAJIEXKALHUX



MPU3bIBY HA BOEHHYIO CIIYXOY;

- IOKYMEeHT 00 06pa30oBaHUH, KBaIMPUKALMHU WA HATUYHH ClleliUa/IbHbIX
3HAHUH — NPU MOCTYIVIEHUH Ha paboTy, TPeOYIOLLYIO ClelMalbHbIX 3HaHUH
WJIM CIIeliMa/IbHOM I10ArOTOBKH.

[Ipu 3aKJII0YEHHUH TPYZLOBOTO JOrOBOpa BllepBble TPYAOBYI0 KHIXKKY U
CBU/IETEJIbCTBO I'OCYAAPCTBEHHOTO NIEHCHOHHOT0 CTPaxoBaHMsA 0QOpMJIAeTCH
OT/eJIOM KaJpoB 06111ecTBa.

2.3. [Ipuem Ha paboTy MHOCTPAHHBIX IPaX<JaH M JUL, 6e3 rpak/JaHcTBa
OCYLIECTBJIIETCH B COOTBETCTBUH C TPEOOBAaHUAMH JleHCTBYIOLLEr0
3akoHoAaTesnbcTBa PO,

2.4. TpyoBO# 0TOBOP 3aKJII04YaeTCsl B IMCbMEHHON GOpME, COCTaBJISAETCS B
JIBYX 3K3eMIIsApaX, Ka’KJblH U3 KOTOPbIX IOANKMCbIBAETCSI paOOTHUKOM 1
YIOJHOMOYEHHbIM JIMLLOM opraHusanuu. OMH 3K3eMIUIsAp TPYAOBOTrO
JIOr0BOpa Mo/, POCHUCH Nepe/iaeTcss pabOTHUKY, PYTOM XPaHUTCA B OTAe/1e
KaZpoB opraHusauuu. TpyA0Boi JOroBOp BCTYNaeT B CUJIY CO JIHSI €r0
MOJANMCaHUsA pAGOTHUKOM M YI10JIHOMOYEHHbBIM JIMIOM OpraHusanuy, eciv
UHOE He YCTAaHOBJIEHO TPY/A0BBIM ZJOrOBOPOM.

OpraHu3sauus He BIIpaBe TPeGOBATh OT PAGOTHUKA BbINIOJIHEHHs PAbOTEI, He
006yC/I0BJIEHHOH TPYAOBLIM JOTOBOPOM, 32 HCKIIOYEHUEM C/IYYAEB,
npeAyCcMOTPEHHbIX 3aKOHOAaTeNlbCTBOM PO.

2.5. Ha 0CHOBaHHMH TPYOBOT0 JOrOBOpa reHepabHbIH AUPEKTOP
opraHu3anuH1 U3/[aeT NprKa3s (pacropspkeHHe) o npueMe Ha paboTy,
KOTOpPbIH 06'bsIBJISIETCS] PA6OTHUKY MO/, PaclyCcKy B TPeXHEBHbIH CPOK CO
JIHS1 IO CAHUA TPYAOBOr0 J0roBopa.

2.6. DaKTUYECKHH AONMYCK K paboTe cYUTaeTCd 3aK/II0YeHHeM TPYA0BOI0
JIOrOBOpa He3aBUCUMO OT TOr0, GblJI I MpUeM Ha paboTy opopmIieH
HaJIeXxaluM ob6pasom. [IpaBoM ¢pakTHYECKOro JoNycKa K paboTe obafaeT
3aMeCTUTeJIb reHepPabHOro AHPEeKTopa Mo MepcoHanty.

2.7. TIpy NOCTyN/IeHUU HAa PaBOTY YIOJIHOMOYEHHOE JIL0 OpraHu3aluu
JI0JIDKHO 03HAaKOMUTb pabOTHHUKA C:

- 06'bEMOM U COZIep3KaHueM Ipe/cTos el paboThl, YCIOBUSMH TPYAaQ,
CUCTEMOH OIIaThl TPYAA, pa3bsCHUTD €ro npaBa M 0053aHHOCTH;

- HacTosAKUMH [IpaBUIaMy;

- IepeyHeM CBe/IeHH, COCTaBJIAIOIMX KOMMEPUYEeCKYI0 TanHY;

- IpaBUJIaMU 110 TeXHUKe 6€30MacHOCTH, TPOM3BO/JACTBEHHOH CAaHHTAPHUH,
NPOTUBOIIOXKAPHOW OXpaHe U JIPYTMMH NpaBHJIaMH OXpaHel TPy/ia B
OpraHU3aLUH.

2.8. YriosiHoMo4YeHHoe Jinio OpraHyusanyy BeJIeT TPyA0Bble KHHKKH Ha
Kaxloro paboTHHUKa, IpopaboTaBlIero Ha OCHOBaHHHU TPy 0BOr0 J0roBopa B
OpraHu3alLy1H CBbIlLIe NATH JAHEH, ec/ii paboTa B OpraHM3aluu sIBJISeTCs AJIs
paboTHHKA OCHOBHOHM.

2.9. [Mopsii0K 3aN0JIHEHHS TPYAOBOH KHUIKKH perjlaMeHTHPYeTCs
HOpPMaTHBHO-NPaBOBbIMH aKTaMH P®. B Tpy10BY10 KHMXKKY BHOCATCH
CBeZleHUs 0 pabOTHHKe, BBINOJIHAEMOH UM paboTe, epeBoZax Ha Apyryo



MOCTOAHHYIO paboTy, a TaKXKe OCHOBAHMUSI IIPpEKpalleHHs TPYA0BOT0
/lOr0BOpa U CBEJIeHUsI 0 HarpaXkeHUAX 3a ycrexHy B paborTe.

2.10. PacTropxeHue TpyA0BOr0 AOroBOpa BO3MOXHO, TOJIBKO 10 OCHOBAHMAM,
pejyCMOTPEHHbIM AeHCTBYIOIIUM TPYZ0BbIM 3aKOHO/AATE/IbCTBOM.

2.11. PabOTHHKH UMEKOT NPaBO PacTOPrHyTh TPYAOBOH AOTOBOP,
npeaynpeaus 06 aTom OpraHU3aluio NMCbMEHHO He MeHee YeM 3a JiBe
He/JleJI1, eCJIM MHOHN CPOK NpeAyIpexeHUsl B OTHOLIEHHH OTAe/IbHBIX
KaTeropui paboTHUKOB He YCTAaHOBJIEH JIeHCTBYIOIIMM 3aKOHOAATE/IbCTBOM.
PykoBoauTesb 06111eCTBA, Y/1eHbl KOJIJIerMaJbHOI0 OpraHa yrnpasJeHus
00s13aHbl NpeAyINpeJUTb OPraHU3aLHI0 O JJOCPOYHOM PACTOPXKEHHH
TPYAOBOI'0 JJOroBOpa 3a O MH MeCHLl.

[lo poroBopeHHOCTH MexAy pabOTHUKOM U paboToAaTeseM TPy A0BOH
JIOTOBOP MOXET ObITh PaCTOPTHYT M J10 HCTEYEHUS CPOKa NpeAyIpex/eHus
00 YBOJILHEHHH.

2.12. [lo ucreyeHus Cpoka npeaynpexaeHus 06 yBoJbHEeHUH PabOTHUK
MMeeT NIPaBo B JIID60e BpeMs 0TO3BaTb CBOE 3asdBJIeHHE. YBOJIbHEHHE B 3TOM
cjly4ae He NPOU3BOAUTCS, €CJIM HA ero MecTO He NMpHUIJIalleH B MUCbMEeHHOH
dopme fpyrol paboOTHUK, KOTOPOMY B COOTBETCTBHH C TPYA0BLIM KOJEKCOM
M UHBIMU deZiepaJlbHbIMH 3aKOHAMH He MOXKET ObITb OTKa3aHo B
3aKJIDUEHUH TPYLOBOTO 0roBopa.

2.13. CpoyHbIN TPYyZOBOH JOTOBOP pacTopraeTcs no UCTeYeHUH CPoKa ero
JleCTBUSA, 0 YeM pabOTHHUK J0JKeH O6bITh pelyNpeXk/ieH B MMCbMEHHOH
dopMe He MeHee YeM 3a TPU [iHS A0 YBOJIbHEHHS.

Tpy0BOi 0r0BOp, 3aKJI0YEHHbIM HAa BpeMs BBINTOJIHEHUS ONpesie/IeHHOH
paboThl, pacTOpraeTcs 1o 3aBeplIeHrUU 3ITOM PabOThI.

TpyaoBo#i JOroBOp, 3aKJI0YEeHHBIH Ha BpeMsl HCMOJIHeHUs 063aHHOCTeH
OTCYTCTBYIOLEr0 paGOTHHKA, paCTOPraeTcs C BbIX0J0M 3TOro paboTHUKA Ha
pa6ory.

TpyA0BOH JOTOBOP, 3aK/II0YEHHBII Ha BpeMsl BbIIIOJIHEHUS Ce30HHBIX paboT,
pacTopraercs o MCTeYeHUH onpejesieHHOoro ce3oHa. [IpeaynpexieHue o
JIOCPOYHOM PacTOPKEHHUH CPOYHOI'O TPYAOBOI0 JIOrOBOPa OCYyLIECTBJISIETCS B
CPOKH, ycTaHOBJIeHHbIEe Tpy0BbIM KOJIEKCOM.

[IpekpaliieHKe TPy/0BOro JI0roBopa 0(popMIAeTCA NPUKa30M reHepaJbHOTo
AUpeKTopa.

Tpy/0BO# JJOrOBOP MOXET 6bITh MPeKpallleH 10 HHUIMAaTHBe paboTogaTeIsd
Ha OCHOBAHUH U B MOPsAKe, KOTOpbIe NpeAycMOoTpeHbl Tpy10BLIM KOJEKCOM.
2.14. lo NoAroTOBKY IOKYMEHTOB Ha YBOJIbHEHHE PAabOTHUK B CPOKH U B
Mops/iKe, COrJiacoBaHHbIe C aiMUHHCTpallel opraHu3anuy, 06s13aH ciaTh
BBINOJIHEHHYI0 paboTy, BCIO JIOKYMEHTALHI0, MaTepHaJibl, paboyue NPOeKTh],
Co3/laHHbIE B X0/le TPYA0BOM AeATEe/IbHOCTH; BEPHYTb UMYILECTBO,
nepeslaHHOE eMy /Il HCTIOJIHEHUS TPY/J0BbIX 06513aHHOCTeH. B nociegHui
pabo4uii feHb pabOTHUK 06513aH C1aTh YIIOJHOMOYEHHOMY JIMIY KJ/IIOYH,
neyaTH M IITaMIIbl, IPOIYCK JJIsT IPOX0XK/IeHUs B 3laHHe odHca, baHKOBCKHE
YUpexJeHus U T.J.



2.15. B ieHb yBOJIbHEHHS OpraHMU3alus 006s3aHa BblJaTh paO0OTHUKY €ro
TPYAOBYH KHMXXKY C BHECEHHOMH B Hee 3aMKCbI0 06 YBOJIbHEHUH, APYyTHe
JOKYMEHTBI, CBSI3aHHbIe C paboToOMH, 10 NMCbMEHHOMY 3asiBJIEHUIO pab0THHKA
U NIPOU3BECTH C HUM OKOHYATeJIbHbIM pacyeT. 3aMKucH 0 NpUYHHAX
YBOJIbHEHUS B TPY/0BYI0 KHHXXKY O/DKHbBI IPOU3BOAUTHCS B TOYUHOM
COOTBETCTBUH C POPMYJIMPOBKAMM JIeHCTBYIOILEro 3aKOHOAATEIbCTBA U CO
CCbIJIKOM Ha COOTBETCTBYIOLLYIO cTaThio TpyAoBoro kozekca. JlHeM
YBOJIbHEHHSI CYUTAETCH [10C/IeJHUH ieHb paboThl HJIHM NOC/TEJHUH JeHb
€XXero/iHoro oInJIa4uBaeMoro OTIYCKa NPH YBOJIbHEHUH PabOTHHUKA COTJIACHO
cT. 127 TK P®.

3.[IPABA U OBA3AHHOCTH PABOTHUKOB

3.1. [lepeuens ciyxeOHbIX 0613aHHOCTEN, NpaBa U 06513aHHOCTH, pa3Mep
OTBETCTBEHHOCTH KaX/10ro paboTHHUKA OpraHU3aluu oNpeaeisieTcs
JOJ/DKHOCTHOM MHCTPYKLHUEH, ABIAIOLIENCA HEOTbeMJIeMOH 4acThlo
TPYAOBOI'O JOTOBOpA.

3.2. loJDKHOCTHbIE HHCTPYKIMH KaX/10r0 paboTHHUKA pa3pabaTblBalOTCs
YIIOJIHOMOYEHHBIMH JIMLIAaMH OpPraHU3alHH, YTBEPKAAI0TCsl FeHepabHbIM
JUPEKTOPOM U XPaHATCA B 0TAe e KaapoB. [IpH 3TOM KaAbIA pabOTHHK
J0JDKeH ObITh 03HAKOMJIEH C ero A0/PKHOCTHOM MHCTPYKLHeH 40 Hadala
paGoThl.

3.3. [Ipu ocyuecTBJIEHUH CBOEH TPYAOBOH 1eATeIbHOCTH BCe PAOOTHUKH
KOMIIaHUU UMEIOT NpaBo Ha:

- 3aKJIOYEHHUE, U3MEHEHHe U pacTopKeHHe TPYAOBOrO J0roBopa B NopsaiKe U
Ha YCJI0BUAX, KOTOpPbI€ YCTAaHOBJIEHbI e CTBYIOLIMM 3aKOHOATe/IbCTBOM H
HacrosawunmMHu [Ipasunamu; _

- npeJiocTaBJieHHe paboThl, 06yCIOBJIEHHON TPYAOBBIM JOTOBOPOM;

- pabouyee MecTo, COOTBETCTBYIOLIee YCA0BUAM, NpeyCMOTPEHHBIM
rocyjapCTBEHHbIMHU CTaHAAPTaMU OpraHu3al iy U 6e301acHOCTH TPy Aa;

- CBOEBPEMEHHYIO U B OJIHOM 00'beMe BhIMJIATy 3apaboTHOM NJIATHI B
COOTBETCTBHHU CO CBOEH KBaJIMPHUKALIMEH, CI0XKHOCTBIO TPY/Aa, KOJIMYeCTBOM
M Ka4yeCTBOM BbITNIOJIHEHHOM paboThI;

- OT/BIX, 06ecredyuBaeMbli YCTaHOBJIEHHEM HOPMaJlbHOM
NPOAO/IKUTENBLHOCTH paboyero BpeMeHH, NpejoCTaB/IEHUEM exXeHe/le/IbHbIX
BbIXO/IHbIX JIHEeH, HepaboUuHX Npa3AHUYHbIX JHEH, eXXeroAHbIX OTIYCKOB;

- MIOJIHYI0 ZI0CTOBEPHYI0 HHOOPMALHIO 06 YCJIOBHUSX TPyAa U TPEOOBAHUAX
OXpaHbl TPy/ja Ha pabo4yeM MecTe;

- NpodecCHOHaIbHYIO TI0/IrOTOBKY, MEPENOArOTOBKY U NOBbILIEHHE CBOEH
KBaJIMQUKALMU B NOPSAJKE, YyCTAHOBJIEHHOM JIeHCTBYIOIIHUM
3aKOHO/aTeJIbCTBOM, JIOKaJbHbIMY HOPMAaTHBHbBIMU aKTaMH OpraHu3aliuH,
TPYAOBbLIM JIOTOBOPOM;

- y4acTue B yIIpaBJIeHUH OpraHusannei B IpeJyCMOTPEHHBIX
3aKOHO/ATE/IbCTBOM M KOJIJIEKTUBHBIM IOrOBOPOM dopMax;

- BO3MelleHHe Bpe/a, IPUYUHEHHOr0 B CBAA3H C HCIIOJIHEHHEM UM TPYZ0BbIX



06513aHHOCTEH, U KOMIIEHCALUI0 MOPa/IbHOTO Bpe/ia B NOPsi/IKe,
yCTaHOBJIEHHOM JIeMCTBYIOIIMM 3aKOHOaTe/IbCTBOM Pd;

- 06s13aTe/IbHOE COLMa/IbHOE CTPAXOBaHHe B CJy4asix, IIPe/yCMOTPEHHbIX
desepanbHbIMU 3aKOHAMU PO,

PaboTHUKM NMOJIb3YIOTCS TAKXKE HHBIMU [1PaBaMH, NIPeI0CTaBIEHHBIMH
AEeUCTBYIOIIMM 3aKOHO/4aTebCTBOM Pd, I0Ka/IbHBIMU HOPMAaTUBHBIMH
aKTaM{ OpraHM3aluy, TPYAOBBIM JOTOBOPOM.

3.4. PabOTHHUKM OpPraHU3alUHU 06sI3yI0TCS:

- YeCTHO U JJO6POCOBECTHO UCIOJIHATD CBOU TPY/[0Bble 00513aHHOCTH,
BO3JIO’KEHHbIE Ha HUX TPY/O0BbIM JOTOBOPOM U JIO/XKHOCTHOM MHCTPYKLHEH;
- coburojaTh HacTosue [IpaBuIia, MoJI0KEeHHUsT HHBIX JIOKAIbHbIX
HOPMaTHBHBIX aKTOB OpraHM3alluy, IPUKa3kbl (pacrnopsiyKeHUs)
reHepaJIbHOr 0 JIMPEeKTOpa OpraHU3al K, YKa3aHHs CBOEro
HEernocpesCTBEHHOIO0 PYKOBOAUTEIS;

- CO6J1I0/aTh TPY/0BYIO JAMCUHUILIMHY: BOBPEMS IPUXOAUTh Ha paGoTy,
CO0JIF0/1aTh YCTAHOBJIEHHYIO POJOJ/KUTE/NIbHOCTD paboyero JHs,
CBOEBPEMEHHO M TOYHO MCIOJIHATb PACOPSKeHUs1 a[MUHHUCTPALHH
OpraHu3aluy, UCMoJb30BaTh paboyee BpeMs AJis IPOU3BOAUTE/ILHOIO
TPY/a, He oNyCKaTh NoTepb paboyero BpeMeHH, BO34epKUBATLCS OT
[eNCTBUH, MEeIIAOLUX APYTHM pab0THHUKAM BBIIOJIHAThL UX TPY/0BbIE
06513aHHOCTH;

- C06J110/JaTh HOPMBI, IPaBHUJIa U HHCTPYKIUHU 110 OXpaHe Tpy/ia |
obecrnedyeHHIo 6e30MacHOCTH TPy/Aa, MPOU3BO/ACTBEHHON CAHUTAPHH,
[paBuJia IPOTHBONOXXAPHOW 6€30NacHOCTH;

- 06y4yaTbca 6€30NMacHBIM METO/laM U TpHeMaM BbINIOJIHEHHUs paboT; B
YyCTaHOBJIEHHOM TOPsIIKe IPOXOAUTB MHCTPYKTAX MO OXpaHe TPyAa,
NpOBEepPKY 3HaHUHM TpebOBaHUM OXpaHbl TPYAa;

- 6ePeKHO OTHOCUTBCS K UMYIECTBY OPraHU3aliy U APYTUX PabOTHUKOB;
obecnevynBaThb €ro COXPaHHOCTE;

- BO3MECTUTb OpraHMU3alluy Cpe/CTBa, 3aTpayeHHble Ha oby4yeHue U
NOBbILIEHH e KBa/IUPHUKALIMHK B [IOPs/IKe, YCTAHOBJIEHHOM JIeHCTBYOLIUM
3aKOHOAaTe/IbcTBOM PP, Tpy10BBIM JOTOBOPOM M /HJIH yYEeHUUYECKUM
JlOTOBOPOM.

[lepeuenn 06513aHHOCTEMN (paboT), KOTOPbIE BLINOJHAET KaXKAblH paOOTHHUK
110 CBOEH JOJDKHOCTH, Cliel{HalbHOCTH, Tpodeccuy, onpenenseTcs
JOJDKHOCTHBIMH HHCTPYKUHUAMH (QYHKIMOHANIBHBIMU 0013aHHOCTAMH),
COCTaBJIEHHbIMH C y4eTOM noJsioxkeHud EauHoro TapudHo-
KBaJIMPUKALMOHHOIO CIPaBOYHMKaA paboT U npodeccuit paboyHx,
KBasudbukayMoHHOIo CNpaBOYHMKA JODKHOCTEH pyKOBOAUTE e,
CNeLUaTMCTOB U IPYTUX CIYKALUX.

4. [TPABA U OBA3AHHOCTHU OPTAHU3ALIMH
4.1. OpraHu3alsi IpH OCYLIeCTBJIeHUH OpraHU3allHOHHO-
pacnopsiiuTebHOH AeATeIbHOCTH HMEET MPaBo:



- 3aKJII04aTh, UBMEHATD, JONOJHATh U PACTOPraTh TPy 0BbIe JOTOBOPHI C
paboTHHUKaMHM B IOpsAJIKE U Ha YCIOBUSX, KOTOPbIE YCTAHOBJIEHEI
desepasbHBIMU 3aKOHaMu Pd;

- MOOWIPATH Pa6OTHUKOB 3a 06POCOBECTHBIN 1 3)PEKTUBHBIN TPYL;

- Tpe60BaTb OT PAGOTHUKOB UCIIOJHEHUSI UMH TPY/10BbIX 0643aHHOCTeH 1
6epeXxHOro OTHOUIEHHs K MMYILeCTBY OPraHU3al MK U JPyTUX pabOTHHUKOB;
- TpeboBaThb CO6JIIOAeHUSI TOJIOKEHU U HacTOAMX [IpaBU/I U UHBIX
JIOKaJIbHBIX HOPMATUBHBIX aKTOB OpraHMU3al MM, IPUKa30B (pacrnopspKeHHH )
reHepaJIbHOro JUPEKTOoPa, YyKa3aHUH aJIMUHUCTPALIMHU OpraHHU3aliH;

- MPUBJIeKaTh PabOTHUKOB K JUCLUIJIMHAPHON U MaTepUalbHON
OTBETCTBEHHOCTH B MOPsiJIKe, yCTAHOBJIEHHOM TPY/[0BbIM
3akoHoAaTesbCcTBOM PP u HacTossluuMHu [IpaBuiaMu, HHBIMHU JIOKAJAbHBIMH
HOPMaTHUBHBIMU aKTaMH OpraHu3aliHy;

- IPUHUMATD, U3MEHATb ¥ OTMEHATD JIOKa/IbHble HOPMAaTHUBHbIE aKThI.

4.2. OcyuiecTBJIss1 B Ipe/iesiaX CBOUX MOJIHOMOYHM ONlepaTUBHOE
PYKOBO/ICTBO TEKYLIeH JesTe/JIbHOCTbI0, OpraHu3alys o6s13aHa:

- OpraHu30BaTh TPY/ PAaOOTHUKOB, 3aKPENUTD 32 KaXKbIM pabouyee MecTo,
oTBevallulee TpeboBaHUAM 0e30MaCHOCTH ¥ THTHUEHbI TPY/a; 06eCIeYHTh
Heo6X0AMMbBIM JUUISl BbITIOJTHEHHST CJy?KeOHBIX 00513aHHOCTEH
000py0BaHHEM, HHCTPYMEHTAMH, OPITEXHUKOM, TPOrpaMMHBIM
obecrieyeHueM, cnelHanbHoOH (GUpMeHHOM) ofexA0H, 06YBbIO,
MaTepHuasiaMi, JOKYMeHTalheH u ap.;

- He IpUBJIEKaTh paOOTHUKOB K paboTe, He 06yCI0BJIEHHOU TPYJ0BbIM
JAOr0OBOPOM; HE U3MEHATD NepeYeHb U 06'beM CIY>KeOHBIX 0653aHHOCTEN
pa6oTHHKa 6e3 BHECEHHUsI COOTBETCTBYIOLUX U3BMEHEHUH B JOJDKHOCTHYIO
HHCTPYKIUIO U TPY/I0BOM JOTOBOP KPOMe CJIy4aeB, MpeayCMOTPEHHBIX
3aK0HO1aTeNnbCcTBOM P®;

- He IONYCKaTh IIPOCTOEB 10 BUHe aIMUHUCTPALMH; TOAAEeP>KUBATh
He06X0JMMbIH 3anac MaTepUaJIOB U PECYPCOB;

- 10 HayaJsia paboThl 03HAKOMHUTB KaXK/10ro paboTHUKA C COAEPKAHUEM
JIOKaJIbHbIX HOPMAaTHUBHBIX aKTOB OpPraHU3al WK, HEIIOCPEACTBEHHO
KacallLUXCca TPYA0BOM JesiTeIbHOCTH Pab0THHKA;

- obecre4nTb 6e30MacHble YC/I0BHS TPY/a, B COOTBETCTBHH C HOPMaMH
OXpaHbl TPY/a, yCTAHOBJIEHHBIMH 3aKOHOAATeIbCTBOM PD, noaaepkuBaTh
MCIIPAaBHOE COCTOAHHE OPITeXHUKH U NIPOYero TeXHUYeCKoro o6opyA0BaHHs,
HeobxoaAnMoro A 6ecriepe6oiHON paboThl PAGOTHUKOB OPraHU3al[HH;

- CO3/]aBaTh YCJOBUS /JI1 POCTa NPOU3BOAUTENBHOCTH TPY/ia MyTEM
BHe/IpEHUA HOBEHIIUX JOCTHXXeHUH HAyKU U OpraHu3anuu TpyAa,
OCYIIEeCTBJIATb MEPONPUATHSA 110 NOBbILIEHUIO 3G PEKTHBHOCTHU
IIPOM3BO/CTBA, IPUHUMATh Mepbl 10 COKPaLeHHI0 pYYHOTro TPy /a.

- obecnedMBaTh pabOTHUKAMHU HOPMbI pab04yero BpeMeHH U OT/bIXa B
COOTBETCTBHH C 3aKOHOAATE/NLCTBOM P®, I0KaJIbHBIMH HOPMAaTUBHBIMHU
aKTaMU OpraHU3alyu U TPYAOBLIM JJOrOBOPOM; |

- OCyLIeCTBJIATL 0643aTe/IbHOE COLlMa/IbHOE CTPaxoBaHHUe pabOTHHUKOB;



- CO6JII0aTh YCTAHOBJIEHHbIE B TPYAOBOM JA0T0BOPE YCI0BHs OMIAThl TPYAA,
BbIZIABaTh 3apab0THYIO ATy B YCTAHOBJIEHHbIE CPOKH U IIOJIHOM pa3Mepe;

- OTCTPAHATD OT PaboThl (He oNyCKaThb K paGoTe) pabOTHHKA B CIyYasX,
YCTaHOBJIEHHbIX 3aKOHO1AaTeJIbCTBOM PO. |

5. PABOYEE BPEMs U BPEMA OT/IbIXA

5.1. 06w Jyia Bcex paGOTHUKOB OPraHU3aL MK PEXHM paboyero BpeMeHH
yCTaHaBJIMBAETCsA HAaCTOAIMMH [IpaBUNaMu: HOpMaJibHas
NpoA0/KUTENIbHOCTb paboyero BpeMeHH B OpraHU3allH YCTaHaBJIHMBaeTCs
40 yacoB B HeJe/f0 (Hauasio'paboTsl B 09:00, nepepnis ¢ 13:00 o 14:00,
oKoH4aHHe paboTel B 18:00, BIXOHbIE AHH — Cy660Ta M BOCKpeceHbe). B
cJly4ae ecjii pexXuM paboTbl KOHKPETHOT0 paGOTHHKA OT/IMYAeTCsl OT
YCTAHOBJIEHHOI'O B HacTosAIeH cTaTbe [IpaBus, NpoJo/I2KUTE/IbHOCTD
paboyero AHs, BpeMd Havyasla U OKOHYAaHHS pabOoTbl, BpeMsl epephiBOB B
pabore, yepesoBaHHe pPAa6OYUX U HePAGOYMX AHEH yCTaHaBIMBAKOTCS
TPYAOBbIM IOTOBOPOM.

5.2. B MCK/II0YMTENIBHBIX C/IYyYasaX AONYCKAeTCsl pUBJeYyeHHe paboTHHKA K
CBEpXypOYHbLIM paboTaM B NOPsAJKE, IPe/[yCMOTPEHHOM 3aKOHO1aTeJbCTBOM
P®, Ha ocHOBaHMM NpHKa3a AUPEKTOPA OpPraHU3alHH.

5.3. E>xero/iHbli 0CHOBHOM OMJIaYMBaeMbIi OTIYCK IPe0CTaBIsSeTCs
paboTHHUKaM NPOJIOIKUTENbHOCTBIO 28 KaJleHAapHbIX AHeil.

5.4. O4epeJHOCTb ¥ OPAJOK NMPEeJOCTABJIEHHUS eXKeroHbIX OMJIa4MBaeMbIX
OTIIyCKOB yCTaHaBJIMBAETCs/'OpraHM3alyei ¢ yueToM HE00X0JMMOCTH
obecrneyeHuss HOpMaJIbHOro Xo/la paboTh! 06IECTBA U 6JIarONPUSTHBIX
yCJIOBUM /11 OTAbIXa paboTHUKOB. ['paduk oTnyckoB cocraBiasgeTcs Ha
KaX/[bli ro/| He o3/ Hee YeM 32 ZiBe HeJleJIH [0 ero Hayasa v JJ0BOJUTCH /10
CBeJleHHs BCeX pab0OTHHUKOB.

5.5. [lepeyenn HepaboyMX Npa3AHUYHBIX JHEHN ycTaHaBauBaeTcd cT. 112 TK
P®. [Ipoo/KuTeIbHOCTD PaGoyeo AHs, NPe/eCTBYOLEro mpesAHHIHOMY
AHIO, yMEHbLIAETCH Ha OJMH Yac JUO0 KOMIIEHCUPYETCs NPe0CTaBJIeHHEM
paboOTHHUKY JOMOJHUTENbHOI0 BpeMEHH OT/[bIXa.

5.6. [IpuBsiedyeHHe pabOTHUKOB K paboTe B Mpas HUYHbIE JHU
persamenTHpyetcss TK PO 1 npousBoguTcs HA OCHOBAaHUH IIpUKa3a
Jupexkrtopa OpraHusayuu.

6. [TOOIIPEHWA 3A YCIIEXYU B PABOTE.

6.1. 3a f06poOCOBECTHOE BHINOJIHEHHE TPYAOBBIX 00513aHHOCTEH,
HOBATOPCTBO B TPYZe U Jpyrue JOCTHXKEHHUsI B paboTe IPUMEHSIIOTCS
caenyowmue noowpenus (ct. 191 TK PP):

- 00'bsIBJISIETCA 6J1ar0AAPHOCTH;

- IpeMHpOBaHHE;

- HarpaXkJeHue L eHHbIMH NoJAapKaMHu;

- Harpax/JeHue No4eTHOHW rpaMoTO¥;

- Ipe/iCTaBJIEHHE K 3BaHUIO JIYYIIero 1o npodeccuy.



6.2. [loowpeHusa NpUMEHATCS aAMUHUCTPALIMEeH COBMECTHO HJIH 110
COrJIACOBAHMIO C PYKOBOAUTE/IAMH CTPYKTYPHbIX N0/Ipa3Ae/IeHHH.

6.3. [looupeHns 06bABAAIOTCS IPUKA30M AUPEKTOPA U JJOBOJATCA /10
CBeJleHHUs KOJIJIEKTHBa.

6.4. B Tpy10BYI0 KHIKKY PaGOTHHKA BHOCATCS 3alTMCH O HarpaXK/eHHUAX
(rpaMoTBhI, HarpyAHble 3HaKH, MeJja/iu, 38anus). [loowpenus
(6s1arojapHOCTH, MPEMUH) 3aNMCHIBAIOTCS B KAPTOUKY yyeTa Ka/lpOB.

7. TPYJOBAA AUCLHUIIJIMHA

7.1. Hapymenue TpyJOBOM AUCLMUIIJIMHEI, T. €. HEUCIIOJIHEHHE WJIH
HeHa/|/iexcalllee UCII0JIHEHHE BCJIeCTBUE YMbICJ/IA, CAMOHAIEATEIbHHOCTH
/1160 HEOPEXKHOCTH Pab0THUKA BO3JIOXKEHHBIX HA HET'O TPYA0BBIX
006s13aHHOCTEH, BJIeYeT 3a Co60H NpUMeHeHre Mep AUCHUIIJIMHAPHOTO HIIH
00611leCTBEHHOI'0 BO3/JeHCTBHS, a TAKXKe TPUMEHeHHe HHBIX Mep,
npeAyCMOTPEHHbIX JeHCTBYIOIHM 3aKOHOAATEIbCTBOM.

7.2. 3a HapylleHWe TPYAOBOH JUCHHUIIJIMHBI IPUMEHAIOTCS CIEAYIOLHEe Mephbl
JMCLMIIJIMHAPHOTO B3bICKaHHU4 (cT. 192 TK P®);

- 3aMeyYaHHue;

- BBITOBOD;

- YBOJIbHEHHe.

7.3. 3a cucTeMaTH4YecKoe HapylleHHe TPYAOBOH AUCLUIIJIMHBI, IPOTYJ HIH
NnosABJIEHHE Ha paboTe B HETPe3BOM COCTOSIHUM PAOOTHUK MOXKET ObITh
nepeBe/ieH Ha HHXKeollJlayuBaeMyto paboTy WJIM CMellleH Ha JIpyTyio
JIOJDKHOCTb.

7.4. YBoJIbHEHHE B Ka4eCTBe AUCLIUIIJIMHAPHOTO B3bICKAHHUA MOXeT ObITh
NPUMEHEHO 3a CUCTeMaTHU4YecKoe HeuCIoJIHeHHe paboTHUKOM 6e3
YBKUTEJIbHbIX NPUYMH 063aHHOCTEMH, BO3/I0XKEHHbIX Ha HEro TPY/0BbIM
JIOTOBOPOM, yCTaBOM MJIM 0611eCTBEHHOT0 B3bICKAaHMs, 33 IPOTyJ1 6e3
YBOXXHUTEJbHbIX MPHUYMH, a TAKXKe 3a [10sIBJIeHHe Ha paboTe B HETPE3BOM
cocTossHMM. [IporyJioMm cunTaeTcs HesiBKa Ha paboTy 6e3 yBaXKUTeIbHbIX
NPUYHH B Te4eHHUe Bcero paboyero AHs, a TakXKe OTCYTCTBUe Ha paboTe
6oJsiee 4 4acoB B TeueHHe paboyero AHs.

7.5. 3a Kax</j0e HapylLleHHe MOXKeT ObITb HaJIOXKEHO TOJIbKO 0JJHO
AUCLIMIIIMHApHOE B3bICKaHUe. Mepbl AUCLUIIIMHAPHOT'O B3bICKaHHS
MPUMEHAITCA JO/DKHOCTHDBIM JIMLIOM, HaJleJIeHHbIM [IPaBoM npHeMa u
YBOJIbHEHHU JaHHOT0 paboTHHUKa. 8.6. /Io npuMeHeHHs B3bICKaHHUSA OT
HapyIUUTENs1 TPYAOBOM JUCLUILIMHBI TPebyeTcsl Mpe0CTaBUTh 00 bsICHEHHE
B NMCbMeHHOM ¢popMe. OTKa3 OT a4y NMCbMEHHOr 0 06'bsICHEHUA JIN60
YCTHOe 00'bACHEHHE He NPeNnsaTCTBYIOT IPUMEHEeHHI0 B3bICKaHUS.

7.6. B3pickaHHe 00 bABJSIETCS NPUKa30oM. [Ipukas 06'bsiBJIsseTCcsl pabOTHUKY
Mo/ NOANUCH B TPEXHEBHbIN CPOK CO AHA MOANHUCAHUA.

8. TEXHUKA BE3OITACHOCTH



PaboTHUKHM 06s13aHBI COOMI04ATh TEXHUKY 6@30MacCHOCTH U
IIPOU3BO/J€CTBEHHONM CAHUTApUHU.

9. MATEPUAJIBHAS OTBETCTBEHHOCTb PABOTHHUKA U YYPEX/IEHUA
9.1. OHa U3 CTOPOH TPyAOBOro Aoroeopa (PaboTHuk niamn YupexaeHue,
PaboTozaTesns), npUYMHUBIIAA yliepb APYrol CTOpOHe, BO3MellaeT 3TOT
yuiep6 B COOTBETCTBUHU € TpyAoBbIM KojeKcoM P® u MHBIMU
3aKOHOJATeJIbHbIMH aKTaMH.

9.2. TpyA0OBBIM 1OrOBOPOM UAU 3GbEKTUBHBIM KOHTPAKTOM
(AONONHUTENBHBIM COTJIallIeHHEeM ), JOTOBOPOM O MaTepHUabHOM
OTBETCTBEHHOCTH MOYKeT KOHKPETU3UPOBAThCA MaTepuasibHas
OTBETCTBEHHOCTb CTOPOH.

9.3. PacTopxeHue TpyoBoro gorosopa (3¢ peKTUBHOro KOHTpPAKTa) rocJe
NpUYUHEHHUA ylepba He BjeyeT 3a cO60 0CBOOOXKAEHUA CTOPOH 3TOr0
JIOTOBOpA OT MaTepUaJbHOM OTBETCTBEHHOCTH, IIPelyCMOTPEHHOH
TpynoBeiM KogekcoM PD 1 MHBIMU 3aKOHOATEJIbHBIMY aKTaMH.

10. TPY/ZIOBBIE CITOPLI

TpyzoBble CriOpbl, BO3HUKLIKE Mexy PaboTHHKOM U PaboTogaresem,
paspenanTcs KOMHCCHEH N0 TPYAO0BbIM CIIOpaM MOCPeACTBOM EPEroBOpOB
CTOPOH, COCTOSIIIMX B TPYAOBbIX OTHOLUEHHAX, B NOPAJKE, YCTAaHOBJIEHHOM
TpyaoBbIM KoZeKcoM P® M HHBIMH 3aKOHOAATE/IbHBIMH aKkTaMu PO,




